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W E D D I N G D A Y R E S P O N S I B I L I T I E S
Complete the checklist by filling in the name and phone number of who’s

responsible for each category.

Gifts on Table (guarding gifts) ______________________________________________

Guest Book Table _______________________________________________________

Securing Invitations to Gifts _______________________________________________

Phone Numbers ________________________________________________________

Paying Officiant _________________________________________________________

Transportation _________________________________________________________

Flowers _______________________________________________________________

Videotaping____________________________________________________________

Photographer __________________________________________________________

Food _________________________________________________________________

Cake _________________________________________________________________

Cake Cutting___________________________________________________________

Announcing the Couple __________________________________________________

The Reception Decorations _______________________________________________

Rings _________________________________________________________________

Music_________________________________________________________________

Limousine (other transportation) ___________________________________________

Decorations on Cars ____________________________________________________

Hotel Room Accommodations_____________________________________________

Makeup _______________________________________________________________

Bride’s Wedding Gown ___________________________________________________

Groom’s Tuxedo ________________________________________________________

Bringing Marriage License (signed by clergy and witness)_________________________

Cake Toast_____________________________________________________________

Toast for Bride and Groom _______________________________________________


